 FIRST CONGREGATIONAL CHURCH

OLD SOUTH CHURCH

FARMINGTON, MAINE 04938

GUIDELINES FOR CHURCH USE

These guidelines are presented in order to acquaint groups using the church building with the policies and expectations of the Trustees and Executive Council of the church.  Variations of regular policies may be discussed with the chairperson of the board of trustees.

1. The building should always be left in a condition that is at least as clean as it was when the group entered.

2. At the discretion of the Trustees, if the church custodian is asked to prepare, or clean up after a meeting for a group, he shall be paid not less than $10.00.  Regular church functions are excluded.

3. All church equipment and furniture should be returned to the place from which it came.  

4. Groups using the building will be responsible for property damage.  A refundable deposit of $50.00 may be required with applications.

5. The chairperson of the group shall be responsible at the completion of all meetings to see that the heat is turned down, the lights turned off, all toilets are in order, and all exterior doors and windows are closed tightly.

6. Use of special equipment (including recreation, audio-visual equipment, and printing equipment) shall be by prior arrangement with the pastor or church secretary.

7. No smoking or alcoholic beverages are allowed in the building.

8. The church phone is available for discretionary use only and only local calls.

9. No church supplies or materials should be used by outside groups.

10. No materials or supplies should be left in classrooms or vestry.  Storage space in the cellar area may be used by prior arrangement with the pastor or church secretary.

11. When youth groups or activities are involved in the use of the building, at least one responsible adult shall be present at all times.

12. Use of the sanctuary is permissible by prior arrangement with the pastor.

13. The kitchen should be left in a clean and neat condition.  No food should be left in the refrigerator, and all trash shall be placed in trash cans at the back door.  Kitchen rules shall be strictly observed.  Outside groups using the kitchen or serving food, must remove their own garbage and waste materials from the premises, unless other arrangements are made.

14. A signed certificate of insurance shall be presented with each application, if the group has insurance.

15. The following schedule of contributions is suggested. The Trustees may adjust these contributions as appropriate.
16. The church reserves the right not to make its facilities available to any group whose purpose, goals, and beliefs are in violation of the purpose, goals, and beliefs of the church.

Name of Group/ Organization:________________________________________ _

Address_________________________________________________________
Name, address, and phone number of individual in charge  _______________________________
_
Purpose of the Group/Organization__________________________________________________

Number of people expected to use the facilities_________________________________________

Please add an additional $25 to the fee for use of space during the months of October through March. Additional fees for the vestry and sanctuary may be higher.  Please speak with the church office for details.
AREA TO BE USED:


TIME NEEDED


4 Hours or Less

Full Day

Total

VESTRY………………………………………….      $50.00

  $100.00
_____

KITCHEN AND VESTRY…………………….      $75.00

  $175.00
_____

FIREPLACE ROOM…………………………...
   $20.00

  $35.00
_____

GAME ROOM…………………………………        $20.00

  $35.00           _____   
CHAPEL/YOUTH ROOM…………………..
   $50.00

  $75.00           _____

CLASSROOMS………………………………
  $35.00

  $50.00

HPH CONFERENCE ROOM……………….
  $35.00
              $50.00


($25 EXTRA WHEN KITCHEN AT HPH IS USED)

HPH GATHERING ROOM………………..
  $50.00

  $75.00


($25 EXTRA WHEN KITCHEN AT HPH IS USED)   

The sanctuary is not typically used for space by groups and its use is limited for outside church groups.  If you are requesting use of the sanctuary, please contact the church office directly for fees and information.  Please note that due to the current high cost of  heating fuel, there is a substantial cost to the church for use of the sanctuary which will be passed on to any group who is given permission for use. 
Please indicate date and time for requested use:__________________________

Signature__________________________________________________________________

Date ______________________
(see next page for additional comments)
Any additional comments or explanations:

This form should be returned to the church office.  You may return by mail to:  227Main Street, Farmington, Me  04938 or bring it personally to the office (office hours are Monday, Wednesday, and Friday from 9:00 a.m. until Noon) or by email:  farmingtonucc@myfairpoint.net  After receiving approval from the Trustees of the church for the request, the party shall be notified by the secretary.

